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__________________________________________________________________

All curricula proposals must contain information on the following items in a clear, succinct but comprehensive manner as possible.  Please use the following subject headers to prepare the course proposal.  

1. Name of Presenter (s): identify departmental and divisional/College affiliations.

2. Name of proposed instructor (s): Explain in the department program area, the terminal degree, title and qualifications, and teaching experience in the field that instructor (s) possess to present and teach the course offering. Attach Bio.
3. Indicate whether the proposed course is a modification, addition or deletion to or from courses already offered in the same or different department (s) or division/College (s).
4. Specify semester and year of implementation.

5. Catalog description of the proposed course:  in no fewer than 25 words and no more than 40 words include:

a) the complete course number and title

b) the number of credit hours

c) special requirements, if any

d) breakdown of offering type and when (lecture, lab, etc.)

e) pre- or co-requisites, if any
6. Number of students: section limits -- specify reasons, any past enrollment history, if available.

7. Mode (s) of instruction.  Please specify.

8. Types and methodology of students learning evaluation. Provide detailed rubric matrix outlining each general education requirement SLOs alignment with the test items specifics that are stated in capstone assessment tool. Additionally, provide the label, reference and details as to how the program/course subject areas competencies(standards) are aligned in capstone assessment.
9. Justify the need, which this course proposal attempts to meet.  Where possible, include needs which are explainable on the basis of (a) adherence to the mission, goals and objectives of the College, your Division and Department; (b) demographic and/or academic characteristics unique to the Coppin student body; (c) recognized shifts or revisions in the particular discipline or profession; (d) relevant labor market projections and opportunities for graduate study and undergraduate research; and (e) funding prospects from governmental agencies, philanthropic foundations or commercial interests. Substantiate (a) to (e) by data as appropriate. Include course growth plan in the department’s degree offerings. Describe course growth plan in the area of department’s degree offerings.
10. Relations to other courses and collaborations
a) What is the relationship to other existing courses, prerequisites, etc.?

b) What other departments and programs offer courses similar in interest and subject matter?

c) Have these departments been consulted?
d) What opportunities explored in order to collaborate with sister USM institutions or any other institutions of higher education.
11. Special needs: Specify completely in terms of class and/or lab space, office space and support, number of faculty and staff, operational costs, new technologies, library and Learning Resources Services.

12. Planned pattern of offering: fall, spring, summer, alternate years and other.  Please explain.

13. Anticipated make-up of class: indicate projected percentages of lower and upper division students.

14. Anticipated enrollment for the year of implementation to two years after implementation.
15. Strategies to sustain the proposed course offerings (enrollment growth, staff need, course expansion and program growth projections) 
16.  Syllabus (follow College’s guidelines) and additionally show what type of evidence will the evaluation tools, as mentioned in syllabus, will produce to demonstrate attainment of Standards in program professional society ( e.g, CAPE, ACM  etc.)______ 
==============================================================

* Proposals for major, minor or area of concentration must be presented in accordance with the Board of Trustees’ format.  (See Academic Program Review, Policies & Procedures, September 1981.)
_________
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