COURSE PROPOSALS* FORM

All curriculum proposals must contain information on the following items in a clear, succinct but comprehensive manner as possible.  Use the guidelines only to prepare the course proposal.  

1. Name of Presenter (s): identify departmental and divisional affiliations.

2. Name of proposed instructor (s): explain the qualifications instructor (s) possess to present the course offering. Does the instructor have master and/or terminal degree in the departments degree program areas? Attach Bio.
3. Indicate whether the proposed course is a modification, addition or deletion to or from courses already offered in the same or different department (s) or division (s).
4. Specify semester and year of implementation.

5. Catalog description of the proposed course:  in no fewer than 25 words and no more than 40 words include:

a) the complete course number and title

b) the number of credit hours

c) special requirements, if any

d) breakdown of offering type and when (lecture, lab, etc.)

e) pre- or co-requisites, if any

6. Number of students: section limits -- specify reasons.

7. Mode (s) of instruction.  Please specify.

8. Types and methodology of student evaluation.

9. Justify the need, which this course proposal attempts to meet.  Where possible, include needs which are explainable on the basis of (a) adherence to the mission, goals and objectives of the University, your Division and Department; (b) demographic and/or academic characteristics unique to the Coppin student body; (c) recognized shifts or revisions in the particular discipline or profession; (d) relevant labor market projections and opportunities for advanced study; and (e) funding prospects from governmental agencies, philanthropic foundations or commercial interests. Substantiate (a) to (e) by data, as appropriate. Describe course sustainability and growth plan in the department’s degree offerings areas.
10. Relations to other courses

a) What is the relationship to other existing courses, prerequisites, etc.?

b) What other departments and programs offer courses similar in interest and subject matter?

c) Have these departments been consulted?

11. Special needs: Specify completely in terms of space, staff, operational costs, Library and Learning Resources Services.

12. Planned pattern of offering: fall, spring, summer, alternate years and other.  Please explain.

13. Anticipated make-up of class: indicate projected percentages of lower and upper division students.

14. Anticipated enrollment for the year of implementation to two years after implementation.

15. Courses with low enrollment in the Department’s last year.

16. Detailed course outline and bibliography (Based on College’s guidelines)

17. Show what type of evidence will the evaluation tools, as mentioned in syllabus, will produce to demonstrate attainment of Standards in program professional society ( e.g, CAPE, ACM  etc.)  and SLOs______
==============================================================

* Proposals for major, minor or area of concentration must be presented in accordance with the Board of Trustees’ format.  (See Academic Program Review, Policies & Procedures, September 1981.)

