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JumpStart: MyMathLab

This JumpStart tipsheet designed to help you get up to speed quicklysingMyMathLak for
your classes. We will cover the following top
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At Coppin State University, our campus Course Managnt System is Blackboard. This is wh
instructors usually post the syllabus and homework assamts for students, hold online discussi
asynchronously, and even hold synchronous onlifieedfiours.

The publisher of the textbook also has a Coursedgament System, CourseCompass, w
contairs a rich array of resources for students and io&lrs to use, including MyMathLab, i
online multimedia textbook, online homework andzgess, and mor

To facilitate the success of students in DVMT 18,will make use of the oncampus Blackba
systen as a portal, or gateway, to the CourseCompassriala

O et

Students and Faculty login to Coppin's Blackbpgadinto their DVMT 108 course site, then cl
the link to access Pearson's CourseCompass, thatogheir MyMathLd DVMT 108 course sit
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Create your CourseCompass account

CourseCompass is an online learning environmeateteby the textbook publisher. It includes
electronic version of the textbook, with many nmakidia resources to help students learn med
be successful.

If you have never used CourseCompass (MyMathLatoyéeyou will need to create an accot

1. First --get an instructor code from the DVMT coordinatdhis will be a heavy cardboe
packet, MyMathLab Instructor Access Kit."

EN
EN
b, Instructor N
| e | |
Access Kit Inside the Access Kit

Open the Access Kit package andl the tab to reveal thimstructor Access Code.
On your computer, open a web brov (such as Internet Explorer).
Go to the website: http://coursecompass.com

8 CourseCompass - Windows Internet Explorer

SRR 5~

v [ @ v Pagev Sefety~ Teols~ @+

i~ B

Returning Users:
LOG IN
"""" Forgot your login name/password?
Access the World of Online Learning from MyPlaces Students Educators
Il your Pearson caurses and resources from 2 single, handy list. ( Rugiuten ;
(2] Take a Tour |
‘ Ty " Courecom View List of Tours HI

5. On the right side, click thRegister link under Educators

6. Read the License Agreement and Privacy Policy, fiveoll to the bottom of the web page ¢
click I Accept .

7. If you are not certain whether you have alreadgtere a CourseCompass<count, you can clicl
theNot Sure option, and enter your email addr:

Step

PEARSON

Access Information

© No

® Not Sure
Enter your email address. We will check whether you already have an account

Email Address
abymes@coppin du {Search]

Sorry. but we didnt find an account using the email address abymes@coppin.edu

If the web page displays, "Sorry, but we didn'tifam account using the email address..."
continue with the steps below to create an acc
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8. To create a new account, selééb in response to the question "Do you have a Pearso
Education account”

PEARSON

Steps to Register

i * Fislds are required  Video Tuterial el
Access Information el qures Viges Tutorial [B)  tete (B)
Do you have a Pearson Education account? Q
® Yes
® No
* -
Create a Login Name Create a login name and passwiord. Choose somef thing
that is easy to remember

*Re-type your Password

9. Type your Coppin email address as you login naffa.example:abyrnes@coppin.edu )
10. Type a password.

11.Enter the Access Code from the MyMathLab instruetmress kit

12.Click Next

13.Fill in the Account Information (first name, lasime, etc)

14.Click Next.

15.You will see your Confirmation & Summary page. Yéeommend that you print this and save
in your notebook with your DVMT materials.

Log in to CourseCompass

1. Open a web browser such as Internet Explorer.

2. Go to the Course Compass websitgtp://coursecompass.com
B ColrCmnes s Wi e (= [ |

@\__j' !E http://coursecompass.com/ v‘ @l#,‘ X ||b Bing |

[ Ele Edit View Favorites Iools Help

i Favorites | @ CourseCompass % - B - [ &% v Pager Safetyr Tools~ @~

(GH{eWATToIYolIE ORI/ FR LaeyE ColFsen

l*.’-'ﬂ'"ﬂ MyLab Courses? You've Come to the Right Place!

son CourseCompass are po! | and ass
test stor

Returning Users:

. LOG IN
_ -
MyRecounimgian |  Mymathtab || TEETD et o e Tt

| Access the World of Online Learning from MyPlaces
| Connect to all your Pearson courses and resources from 3 single, handy list. Ret i
g egister Register
Read more... ( ) ( )

( NeedHelp? ) ((RequestAccess )

I What's New Take a Tour

‘ . In CourseCompass? | In MyLabs? View List of Tours

Click LOG IN.

In theUsername field, type your Coppin email address).
Type your password in tifeassword field.

Click LOG IN.

o o &~ w
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Create your CourseCompass course site

(copy Coordinator's course)

To get started, you will first need to create yoourse site. You will copy the Coordinator's ceurs
site, which has already set up the homework, gaizzed other features to help you get started

quickly.

1. Click the Create/Copy Course button.

I'I]YPEARSON Hello, Abby Byrnes ( notvou? )

MyCourseC [7] .
! -
Create/Copy Course l
A

2. SelectCopy a course , then selecCopy Another Instructor's course

myPEA RSON Hello, Abby Byrnes ( not vou? ) EditProfile (] Help & Support (2] Log out [@)]

Create or Copy a Course

Create or Copy a Course

©) search Course Materials

© Browse by Discipline

) Create Personal Edition

® Copy a Course
©) Copy One of Your Existing Courses

[0 Copy Another Instructor's Course
Enter Course 1D

3. IntheEnter Course ID field, type one of the following codésr Spring 2010

If you are teaching If you are teaching
DVMT 108, type: DVMT 109, type:
shaw41794 Shaw58272
Click Go.

5. Confirm that all course components are checkeah, thiek Continue .

Select Course Components

Existing Course Being Copied
Course Name: DVMT108F2009
Course 1D;

Select Course Components to Copy

SRR

EE

QEE

JUMPSTART: MyMathLab page 4 of 28



6. Inthe Course Name field, enter the subject antisgdn the forma
DVMT108 - sec 001 - Spring 2010

Enter Course Information

Existing Course Being Copied

Course Name: DVMT1038F2009
Course ID: shawS2127

Course Start Date: Jul 29, 2005
Course End Date: Apr 25, 2010

INTROOUCTONRY

B Y EMHECAATT

ALLESRPA -

Course Information [ 24 .
e
* Course Name WIMT108 - sec 001 . N

111 characters remaining) }
5 /]

7. Scroll down to the bottoraf the web page and clicCreate Course Now .
You will see theConfirmation - Request Received page.

Confirmation - Request Received

Your Course Name: DVMT108 - sec 07'L

Your Course ID: byrnes72848
After your course has been created, send this to your stud_

Other Course Information

B> Your Course Creation Date is Aug 07, 2009

ent Enrollment

s may affect gradebook performance. If this occurs, contact your sales

ill become active (this link will be inactive and noted

Back tomyPearson ) (_ Greate or Gopy Another Course ) | Log Out

8. Write down theCourselD ; you will need to give this to students in yousss so that they c:
join your course. You may also wantprint this page for your records.

Your Course ID :

9. At the bottom of the page, clidkack to myPearson

When you course site is created, you will receivemail message... it usually takes just a
minutes.

If you are teaching moredh one section, you can clicCreate or Copy Another Course, and
repeat these steps.
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Get the class roster from EagleLINKS

Students register for Coppin courses in EagleLINKSis is the official registrar's database of
courses offered, class rosters, and grade. These will show you how to log in to EagleLINKS to
get your class roster.

1. Open a web browser and log infttip://eaglelinks.coppin.edu

2. Click theEagleLINKS Sign In button.

& b Homa - Windoms lasena

3. Type your Coppin username and password. Your Qopgername is usually your first initial
and lastname (for example: abyrnes).

Coppin State Linivensity: Anywhere Anytime Ol

e,

UNAUTHORIZED ACCESS to the following service is in violation of Article 27, Sections 45A and 146 of the
Assatatd Code of State of Maryland. These services are available for authorized users only.

User ID:

Password:

Sign In

4. Click Sign In.
5. Click theFaculty Center link.

| Personalize Content Lavout Mon, Aug 10, 09 11:28 AM
||EagleLINKS Menu
Search:

# Campus Systems
# CSU Employee Timekeeping
=20t tanager Timaknaning

"My Con
= Faculty Center
- Emergency Nofification Signd

JUMPSTART: MyMathLab page 6 of 28



You will see a list of the classes that you areltesy.

EagleLINKS Menu

My Links Select One:

I I

browse catalog faculty search 1

X Faculty Center
# CSU Manager Timekeeping

Search: Abby Byrnes
# Campus Systems ( faculty center W class search
# CSU Employee

Timekeeping

# PeopleSoft
My Content
- enter

- Emergency Nofification Sign

Up View My Advisees
- Access Emplovee Network

Files

- Faculty | Staff Directory Fall 2009 | Coppin State University

= Course Catalog

- Schedule of Classes
- Take a Survey

= My Account Sign On
- Change Password

- My Dictionary

Selact display option:

Class. tla
5 5 SOwk 460- INFO TECH IN SOWK
0 (Lecture)

View Weekly Teaching Schedule

(@ Show All Classes

ﬁuﬁ Class Roster

change term

() Show Enralled Classes Only

B;'q Gradebook ,—Eﬁ_%‘ Grade Rostar

=] -
Learning Management

State University

Room Class Dates
- 1:30PM HEALTH & Aug 31, 2009-

HUMAN Dec 11, 2009
SERVICES RM
312

L100AM - 1:30PM HEALTH & Aug 31, 2009-
HUMAN Dec 11, 2009
SERVICES RM
212

Go to top

6. Click the Class Roster icor il

next to the class.

You will see the Class Roster.

Class Roster

SOWK 460 - 150 INFO TECH IN SOWK

Lecture (8812)

Fall 2003 | Regular Academic Session | Coppin State University | Undergraduate

= Meeting Information

Days & Times [Room [1nstructor

[Meeting Dates

Sz 11:00AM - 1:30PM IHEALTH & HUMAN SERVICES RM 312 IAbby Byrnes

|08.’311‘2009 - 12/11/2009

*Enrollment Status  Enrolled - change
Enroliment Capacity 20 Enrolled 14

Enrolled Students

g View FERPA Statement

Customize | Find First | 1-14 of 14 " Last
- Grade .
Notify [ID Name Bocic |Units|Program and Plan Level
| Social Work: -
1 - = Graded| 3.00|Sodal Work/Pre-Social Senior
Work/Psychology
= R VRS —— Social Work -
2 e Graded| 3.00| 00 o ok Sophomora
— —— Social Work: - )
3 - e Graded| 2.00] 2 ocia) workysedial werk Senier
— - Social Work - i
4 — i - Graded| 3.00| 2702 (00 Sanior

7. Print this page and bring to the first class sessio
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Send email to the enrolled students using the

offical class roster in EagleLINKS

These steps will show you how to send emadltdhe students who are officially registered for ryou
class, from your EagleLINKS class roster.

1. Scroll down to the bottom of the class roster wabep
2. Click the link Notify Listed Students

10| [ Graded| 3.00 ggz::: mg:{: 7 J uuuuu
11| [A Graded| 3.00 ggﬁ::: xg:t ] |senior
12{ [ Graded| 2.00 ggi::: ag:t’ |post-8.
13| [ Gradad| 2.00 g:ﬁz‘u‘:;‘;"t‘,'mk éJu o
| O Gradsz | 2.00| 2272 V2 s

NOTIFY SELECTED-STUDEM LISTED STUDENTS

3. Change th&ubject field from "<from the desk of....>" to "Welcome to DVMT 108 ".
4. Type your email message in thkessage Text field.

Faculty Center

Send Notification

Type e-mail addresses in the To, CC or BCC fields using a comma as a separator.
Naotification from Abby Byrnes "

From: abyrnes@coppin.edu
To: abyrnes@coppin.edu
CC:

BCC:

Subject: [<From the desk of Abby Byrnes>

Message Text: L

The email message is sent to you; the studentd addriesses appear in the BCC (Blind Carbon
Copy) field, which means that they will not see tlaenes and email addresses of the other
students in the class.

5. After you have typed your message, click the gi@end Notification button at the bottom of
the web page.
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Set up your Blackboard course site

Coppin State University automatically creates aBb@ard course site for every class that is
officially offered each semester. Blackboard gbkeslist of courses, the instructors, and enrolled
students from EagleLINKS. Many students are famiidgh Blackboard from their other courses, so
we will use it as a familiar starting point for théo access Course Compass. These steps will show
you how to make your Blackboard course site avhaland post your CourseCompass course ID
code for students to use when they register thgivisthLab student code. We have already
customized your Blackboard course site with a tmkCourseCompass.

1. Open a web browser and log inttips://eaglebb.coppin.edu

. (& Blackboard Academic Suite - Windows Internet Explarer == |

@@ = |IEEI http://eaglebb.coppin.edu/webapps/login/ i | "?| X | | Live Search Fe =
File Edit Yiew Favorites Tools Help Links ™
v e 'm Blackhaard Academic Suite “ e | }’} > B = "!J w55 Page> (Cf Tools > @' @l o

= | Welcome to Coppin State University's Hawve srvBis court? Loakn Hare:

% BlackBoard Website
Enter Metwork/EagleLinks

Usermame and Password

- Username:
Blackboard
Pﬁssword:
Forgot pasamord? Login )

2. IntheUsername field, type your Coppin network id (usually younst initial and last name, for
example: abyrnes).

3. InthePassword field, type your Coppin network password (the same to log in to your
Coppin email).

4. Click Login .

The Blackboard Interface

; (& Blackboard Academic Suite - Windows Intemet Explorer |EHE
@\_},‘ i |E‘l http://eaglebb.cappin.edufwehapps/partalframeset jsp v| *3 | X ‘ | Live Search 2 -
File  Edit Miew Favorites Taols Help Links **
W i Blackhoard Academic Suite : | | i~ B v o v |5k Page v {5 Tools ~ @@~ iR &

ibOPPI]T STATE UNIVERSITY | % © ¥

ESTABLISHED 1900 —

Home Help Logout

Coppin State University Courses Google Search Scholar

Welcome, Abby Moty Contert | [ hodity Layouﬂ =
Report Card @0 My Courses
& Announcements ;:ET:;;N;OPPN e Grade Courses you are teaching: Courses you
a2 ! 104 5 Fd Abby's Sandbox class site i
[ Calendar MATH 103 GEC101 Spring 2008 n are teaching
® Tacks 2084_COPPMN_MATH_104_SECOD] & SOWK 460 sp¢ 939
B Wiew Grades MATH 104 SECO01 Spting 2008 05 R SOWK 460 SEC150 Fall 2008 '
B Send Ermail BETLT107: Blackboard101 0 2] S‘OWK 460 SEC150 F.]II.'ZODT (unavailable)
& User Directory Blackboard102; Blackboard 102 o 3 SOWK 460 SEC150 Spring 2008
[ Address Book IRBCammittee: IRB Committee o OurSe w yu c vy,
B3 Personal Information Last Updated Sep 2, 2002 10,26 & FAd MATH 103 SEC101 Spring 2008

B MATH 104 SEC001 Spring 2008
My Announcements e pring

Courses in which you are a TA:

Dane |78 & Inteet | Pratected Made: OFf | 100% -
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Even though Coppin automatically creates a Blackboaurse site for all courses, the course sites
are set up asuhavailable ” so that the instructor can go in and set up thase site before the
students come in to it. When you see the wardailable after the course title, YOU as the
instructor can click the course and go into the aitd set it up, then makenikilable for students.

Your Blackboard course site

When you click the title of a course, you will gaa the course site. Each course will initiallyéa
the same setup; you can customize each coursassytau like.

Course Scholar

Menu - Navigation Trail

Blackboard Information N

tools for T = §
ccess &

CourseCompass
- MyMathLab

/

Doing well in math is a step toward f’w

/
your class /

* where to Get

/ Help my goal of becoming... y
&
Te Classes i
Eii ki ...anurse ... amanager... °_
‘ a social worker .... a psychologist... Y
Control _ ajournalist... a teacher... l’#
Panel P 5
Welcome to Introductory Algebra! ;;
Wherever you are in your educational journey. whatever you have accomplished in math prior to this A
class — even if you have "math anxiety” — Welcome! ,fJ
This class uses the 4th edition of the Pearson f
textbook, Introductory and Intermediate L %
Algebra. We will also use the online math r,)
materials which will provide you with the building -
blocks for success in this course — videos,
I quizzes, tutorials, explanations — all available for
& INTERM ATE 4
ALGEBRA - you to access anytime, anywhere.
P

Make your Blackboard course site available

If you are the instructor-of-record (accordinghie Registrar and EagleLINKS) for a course, you
can log in to Blackboard and make the course "abbal' so that students can see it.

1. After you have logged in to Blackboard, go into toairse site for your section of DVMT.
Click theControl Panel link in the left side of the screen (beneathukeal Blackboard
buttons like Assignments, Course Documents, Disond3oard).

Tools

Communication
# Course Tools
F Course Map

| Control Panel

@ Refresh

() Detail View
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2. Click Settings in the lower left section under “Course Options.”

2074_COPPN_SOWK_460_SEC150: SOWK 460 SEC150 Spring 2007 - Abby Byrnes (Instructor)

Course Information External Links List / Madify Users Enroll User
Course Documents Assignments Create User Remove Users fram Course
i Buoks Batch Create Users Manage Graups

Announcements Digital Dropbox Test Manager Gradebook

Cowrse Calendar Glossary Manager Survey Manager Gradebook Views

Staff Information Messages Pool Manager Performance Dashboard

Tasks Course Objectives Cowse Statistics Eatly Warning System

Send Email SafeAssign

Discussion Board Tumitin Assignments p

Collaborati Tunitin Assi by Groups Support Contact System Administrator
Manual Quick Tutorials

Manage Course Menu
Course Design

Course Copy
Import Course Cartridge
Import Package

Export Course

Archive Course

3. Click Course Availability

B settings

P Course Availability

P Guest Access

P Course Duration

4. For the questiorMake this course available to users? selectYes

[ Course Availability

@ SetAvailability

Ilake thi 0 e availahla to Brse
Make Course Available: @ Yes  MNo
€ Submit

Click Submit to finish. Click Cancel to qguit.

5. Click Submit .
6. Click OK.

Students will now be able to see the Blackboard cou rse site for your class.
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Add your Course ID to your Blackboard course site

Your students are most likely familiar with loggimgto Coppin's Blackboard server to access their
courses and online materials. We have alreadydaddiek in your Blackboard course site to direct
students to the CourseCompass-MyMathLab websitai néed to edit the information so that
students have your unique Course ID code.

1. After you have logged in to Blackboard, go inte tlourse site for your section of DVMT.
Click theAccess CourseCompass-MyMathLab  link in the left side of the screen.

| CoPPIN srATEUrifvmsrrv]

ESTABLISHED 1900

Coppin State University Courses Google Search Scholar

DVMT 108 SECD01 FALL 2008 (2098 COPPN DVMT 108 SECODY) > COURSE INFORMATION EDIT VIEW

IE] Course Information

Doing well in math is a step toward
my goal of becoming...

@ control Panel

@) Refresh
(@) Detail view

...anurse ... a manager ....
a social worker .... a psychologist...
a journalist... a teacher...

Welcome to Introductory Algebra!

Wherever you are in your educational journey. whatever you have accomplished in math prior to this

class — even if you have "math anxisty” — Welcome!

2. Click theEdit View link in the upper right.

DVMT 108 SECD01 FALL 2009 {2098 COPPN DVMT 108 SECOD1) > ACCESS COURSECOMPASS - MYMATHLAE EDIT VIEW
[l Access CourseCompass - MyMathLab

‘ Access CourseCompass - MyMathLab
P

To access CourseCompass, you need to purchase the book and then locate the student
access code. VWrite this information down, you will need it to register for MyMathlLab:

The Course ID is:  abyrnes72848

If you have used CourseCompass for another class. you have a "Pearson Education
Account.” (For example: MyWritingLab, MylTLab. MyAccountingLab...). Coppin's zip
code is 21216.

Click here to access CourseCompass-
MyMathLab.

3. Click theModify button next to theAccess CourseCompass - MyMathLab" item..

DVMT 108 SECS53 FALL 3003 (2033 COPFN DVMT 102 SECS5S) > ACCESS COURSECOMPASS - MYMATHLAS DISPLAY VIEW

[EJ Access CourseCompass - MyMathLab

(P ltem CB Folder @4 External Link [k Course Link [ Test @: Sel

= 1 ~  Access CourseCompass - MyMathLab Modify || Man, opy | [ Remove
Enabled: Statistics Tracking

To access CourseCompass, you need to purchase the book and then locate the student
access code. Write this information down, you will need it to register for MyMathLab:

The Course ID is:  abyrnes72848

If you have used CourseCompass for anather class, you have a "Pearson Education
Account.” (For example: MyWritingLab, MylITLab, MyAccountinglab...). Coppin's zip code
is 21216.

Click here to access CourseCompass-
MyMathLab.

4. You will see an editing window with the text of threessage. Locate the lineéhe Course ID is:"
and change the Course ID to what you wrote dowpageb.
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DVMT 108 SECSG9 FALL 2009 (2058 COPPN DVMT 108 SECS39) » ACCESS COURSECOMPASS - MYMATHLAE > MODIFY ITEM

EQ Modify item

@ Content Information

" Name Access CourseCompass - MyMathLab

Choose Color of Name

Text

“ Mormal * 3 = ArialBlack ~ | B Ilu & X
ViIBB ® o BOJA Y | ieoF
TERARY S

*
U]
i
(U]

To access CourseCompass. you need to purchase the book and then locate the student access code. Write this information
down, vou will need it to register for MvMathlab:

The Course ID is! byrnes - ~ “

If you have used CourseCo "Pearson Education Account." (For example: MyWritingl aly
MyITLab, MyAccountinglab ) Coppin's zip code is 21216

Click here to access CourseComnass-MvMathl abh

After you have edited the CourselD to be your uaiQourseCompass course ID,

scroll down to the bottom of the web page and cBakbmit.

€ Options
Make the content available @ Yes ©) No
Track number of views @ Yes ©) No
Choose date and time restrictions 7] Display After [ Display Until
Aug ~ 10 ~ 2009 ~ [A Aug ~ 10 ~ 2009 ~ [@
01~ 40 v PM = 01~ 40 v PM -
@O Submit
Click Submit to finish. Click Cancel to quit.
* Required Field

You will see a confirmation message that the chavagsuccessfully made.

Click OK.

JUMPSTART: MyMathLab
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Navigating in CourseCompass / MyMathLab

CourseCompass / MyMathLab is where the studentgdwidll of their work and spend most of their
time. CourseCompass is similar to Blackboard, Mgt¥athLab refers to some of the components
within CourseCompass. Many people use the twogenterchangeably.

1. If you are not already in myPearson / CourseCompmgen a web browser and log in to
http://coursecompass.com

2. Click the name of the course that you want to enter

I‘I‘lyP EARSON Hello, Abby Byrnes ( not you? )

MyCourseCompass Courses Settings | [7]

CreatalSasy Course
.

M . it
- DVMT108 - sec 001 y ..

led: 0 (How Students Enroll)

3. If you have used the Blackboard course managenystdr, your CourseCompass site will look
very familiar:

A |
Get Help! sy Byrnes (notvou?) =
PEARSON Cour Help & Support About ccount Logout |E-;
CourseCompass l:.
Course | ML Home dvmt 108 - section 999a m My Assignments
;Vlenu —tools | HOMEWORK Welcome to MyMathLab " . T Pt
or your q QUIZZES & TESTS Before you start: paTe—
class R TERPROIATE

Amanhh - 1 Due Today (Aug 14) Assignments —
| GRADEBOOK e Run the Browser Check to install the plug-ins There are no assignments

homework
assignments
and due dates

g ; ¥ : due today.
| STUDY PLAN and players you need to view questions and multimedia

Not Yet Started

(T Orientation to
“¥ MyMathlLab Sep 04

{:i:i] chapter 1 Sep 07

content in your course.
| ebBook

& \fiew How to Enter Answers tours and tip sheets for

| Tools for Success information about entering math notation.

| Multimedia Library

I:D See Overall Score

| Communication

This course is based on Lial: Introductory & Intermediate &lgebra, 4e
Copyright 2009 Pearson Education

As the instructor, you will spend most of your timeheControl Panel (students do not
have access to this).
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eBook - Online Textbook
Let's first look at the online, multimedia textbook

1. Click theeBook link in the course menu on the left.

—
Welcome, Coppin Test-Account (not vou?)
Courses Help & Support About My Account Logout

PEARSON

CourseCompass

MML Home: COURSES > b 594 - COPigD, SHAWS2427. > EBOOK

0]
M Y
" Tl g
. Snlt) € Y MyMathiab}
Hnw do | enter _\M ’ I\/kh Tutor Course
answers? Stude Center Information
'/
% W
Go to the MylathLab Calendar to view start and due dates for homework and tests assigned by your

instructor.

You will want your students to be very familiar withis, and comfortable with using it.
Please take time to familiarize yourself with thnks.

Click "How do | enter answers? " so that you will be familiar with how to entemsawers for
online homework and quizzes. A video will playdademonstrate how to work in MyMathLab.

After the video finishes playing, you can closet thendow and return to the CourseCompass
webpage shown above.

Now click MyMathLab Student Help to learn how to get help.

After you have read through the information abaettigg help, close that window and return to
the CourseCompass webpage shown above.

Click theMath Tutor Center .

One of the benefits of MyMathLab is that studeragehfree access to an online tutor, from
5pm to midnight.

After you have read through this information, cltisat window and return to the
CourseCompass webpage shown above.

Click theorientation questions link next to the yellow triangle for "MyMathLab
Orientation Questions."

A new window opens, with "Chapter O: Orientatione®tions for Students."

Study Plan Overview Legend g (7)

CHAPTER Q: Orientation Questions for Students Prove Mastery

Take a sample test or an
Section 0.1 Answering Exercises Orientation assigned test or quiz

| Show All %> Show What | Need to Study |

|AI\ Objectives v

Time Spent: Tetal: 8 Scored: 0 Correct: 0 Incorrect: 0

Question 0.1.1 Question 0.1.2 Question 0.1.3
uestion 0.1.4 uestion 0.1.5 uestion G.1.6
uestion 0.1.7 uestion 0.1.8

9. Click the link for the first questiorQuestion O.1.1 .

As the instructor, you are able to access anddaleof the quizzes and do the homework
problems.
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You will want to become very comfortable with timserface. The next section will highlight
the important features.

Online homework and tests interface

There are many options to help you as you workuiinoyour homework online and take some tests
and quizzes.

Move to a
specific
question #

Coppin Test-Account
R o ]

15 2 2 4 3 ) T 2 a 10 » rp

cercise Score: O of L pt Assignment Score: 0% (0 of 38 pts) 10f28 complete | [

= { g Help Me Solve This ]
4

LA EJ 1 ﬂ View an Example.-"
|
| ||i| \d Textbook

| (Vo Help
ez [f.«_» Ask My Instructor }

Options for

1.-6 Print ]

Enter any number or expression in the edit field, then click Check &nswer. @ |

Al parks showing Clear Al Check Answer ( Save !
e et

Done € Internet | Protected Mode: On dg v W10% -

Be sure to take advantage of thptions for Help on the right:

B=x Help me Solve This - will guide you step by step as YOU solve thistgem. This is
interactive - you will need to do some calculatiasshis walks you through the steps
to solve the problem.

.ﬂ View an Example - will show you step by step how to solve thislpem.

'Ij- Textbook - will take you to the page in the textbook witie information on how to
solve the problem.

E Video - plays a video that shows an instructor solvhig type of problem.

At Ask My Instructor  -- will allow you to send an email message tornyjiastructor
about the specific problem you are working on wieu click the button.
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The Control Panel

Let's first look at the Control Panel, the areamehgu as the instructor can set up the online
homework assignments and grade student work.

1. On your course's page, click tBentrol Panel link in the course menu on the left.

The CourseCompass control panel will look famit@you if you have used Blackboard. On the
left are the Blackboard components: Content Ar€asirse Tools, Course Options, and User
Management. On the right is the MyMathLab aremote and do not use the Assessment area -
- instead, use the links MyMathLab.

COURSES > DVMT108 - SEC 001 > CONTROL FANEL
BYRNES72848: DVMT108 - sec 001 - Abby Byrnes (Instructor)

rontentfieas 00

eBook External Links Assessment/Test Manager TestGen Manager
Instructor Resources Browser Check Survey Manager Gradebook Views
Assignments Focl Manager W
Gradebook Use!
Course Tools — |
Announcements Collaboration
Course Calendar Digital Dropbox Gradebook ML Announcement Manager
Staff Information Glossary Manager Study Plan Manager Settings and Group Admin
Tasks Messages Homework/Test Manager Instructor Help
Send Email Create | Remove Course Home
Discussion Board (Help N |
Support
CourseCompac. e
lianage Course Menu MyMathLab
IManage [ools
Users

List / Modi
&Manage Groups

N

i
CourseCompass is basically l

Blackboard!
CourseCompass Blackboand Less ™ (Release B) -8 2.3.22

‘Copyright & 13587-2007 Blackl . ng. All rights resarved.
Acpessibility information can be found at hittp:/sccess blackbosrd. com.
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Gradebook

From the Gradebook, you can access and grade ttketinad students have completed. You can
also add homework assignments, create quizzesats] and more.

results gradebook categeries student Overall class

performance for book
chapters

> MyMathlab
Calend. Homework

Quizzes

Tests

Other

Rename this category)

Class Roster All Students A-E  F1 K-O BT

15
I

Test-Account, Coppin

(@ Help Support Browser Chack
Wﬂb[ | Abby Byrnes 8/14/09 11:39 AM
e Member: dvmt 108 - section 999a [1] ¥ > GRADEBOOK
b Manage Course List
@
g MyMathLab o GisideBonk cqend-gb(7)
B Settings
3
@ Export Data v/ i
: :A“nwmwwmnaﬂer X! 3 Manage Incompletes | 88 Change Weights | £% Edit Roster
o More Gradebook Tools -
b=
o [ HW & Test Manager
g 5
2 | Swdy Plan Manager Gradebook Views
o »All Assi s b Overview By Student P Study Plan  Performance by
B Gradebook 3 : Chapter
k4 Detailed assignment Student averages for Study Plan progress per

Assign a homework set

1. Click theHW & Test Manager link on the left.

You will see several Homework assignments haveadirdeen created. However, none have
been assigned -- notice that the column "Assigietlank. When a homework is assigned, you

will see a green check mark in the Assignment calum

MyMathLab |

Member: dvmt 108 - section 999a [1]

Manage Course List

MyMathLab ¢ Homework/Test Manager

T > HOMEWORK/TEST MANAGER

(# Help Support Browser Check
Abby Byrnes 8/14/09 11:59 AM

Settings

Announcement Manager

HW & Test Manager

: [ Show All | Homework | Quizzes & Tests | Other | [ Chapters |
Study Plan Manager - = _
Gradebook

Create Assignment ¥| | @ Change Dates & Assign Status

Maore Assignment Tools -

Hide Navigation Buttons a /I

Assignment

Legen dﬁ@

(@ set Prerequisites

Homework

3 MyMathLab Order Ch. Name Cateqory Assigned Start () Due (J Actions
Calendar . : — —
=2=ntes 3 Orientation to @ 08/13/09 09/04/09 — Choose — - | Go |
MyMathLab —_
2 3.2 ® Week £1 On-Line ,‘,Ln 08/31/09 08/08/09
Assignement - g:00am
3 1 & Week £2 On-Line @ 08/31/09 | 03/04/09 _Choose—  + [Go |
Assignment —_—
4 2 # week £3 On-Line O 08/31/09 —Choose— | 'G_O'|
Assignment = —_—
8 2 # Week # 4 On-Line @ 08/31/09 —Choose— ~ [Gao |

2. Next to the first assignment, "Orientation to MyMiaab" click the"--Choose--" actions drop-

down list and seleadssign , then clickGo.

You will see a""'l
and be able to work on it.

green checkmark in the Assignedmmol. Students will now see this Assignment
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Change assignment options - for thewhole class

You may decide to change an assignment for theewtiaks, or just for one student. For example,
you may decide to give the entire class an extyaaaork on a homework set. Follow these steps

to change the assignment options for the wholesclas

3. Inthe HW & Test Manager, click tHe-Choose--" actions drop-down list and sel&ttings

for Class , then clickGo.

Due 90412009 & 1rseem %)

[¥] Allow students to continue to wark and change score after due date
DREQU\FE password after due date

Chapter Associations Display with assignments from chapter(s): © Change...
Note: This assignment covers material from chapters O

Access Controls
Prerequisite MNone ¥ | Min. score % (optional)
Attempts per question [7] Limit number of times students can work each guestion to

Presentation Options

Save Values

Printing [¥] Allow students to print this homework assignment

Learning Aids See List Change

[C] show in Review mode only
Scoring Options
Partial Credit
Other

Importing [T] Allow other instructars to import this assignment

+ Edit homework cgend-gat(7)
1) Start (2) Add/Remove Content @ Choose Settings
Name Orientation to MyMathLab
Book Lial: Introductory & Intermediate Algebra, de
Availability Options
- Current courses time: 2:14pm
. - 2
Available 122009 [ 1zoean  (F 00 (GMT-05:00) Eastern Time (US & Canada) Change...

4. You can change the date that the assignment isafieslable to students, when it is due... you

could assign a "Prerequisite” such as completicanother homework assignment...

5. After you make the changes, clilave & Assign .

Change assignment options - for an individual student

You may decide to change an assignment for theentiaks, or just for one student. For example,
you may decide to give the entire class an extya@aork on a homework set. Follow these steps
to change the assignment options for the wholesclas

6. Inthe HW & Test Manager, click tHe-Choose--" actions drop-down list and seléxttings

for Class , then clickGo.
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+ Individual Student Settings Legend gt (7)

Orientation to MyMathLab

Class Assignment Settings

Status Asszigned Homework Access Allow students to work and change score after due date
Mo password set

Start Date 08/13/09 12:00am Attempts per gquestion Unlimited Attempts

Due Date 09/04/09 11:59pm

Individual Student Settings

Modify assignment settings for individual students in the list below. Click Add/Remove Students from List to choose the
studacteanbo anpear in the list,

'= a student's results, omit this assignment for that student in the Gradeboolk.

[ Add/Remove Students from List ]

Students Assigned Start Due Homework Access Attempts per question

You have not created any individual student settings. To medify settings for individual students, click Add/Remove
Students from List above.

7. Click Add/Remove Students from List

8. Click the name of the student(s) you want to makkvidual settings for and click thedd
button.

Select students, then use the Add and Remove buttons to manage the list of students needing
individual settings.

Students with Class Settings Students with
All Students A-E F-J K-0 P-T U-Z Personalized Settings

Shaw, William
‘ » .
P

Test-Account, Coppin
Byrnes, Abby

Cancel QK

9. Click OK to close the list of student names.

10.You can now change the assignment settings fosttident(s) you selected. You can Unassign
the homework, change the due date, etc.

Students Assigned Start Due Homework Access Attempts per question
Test- @ Assigned oanmoe 8] | osmans 78] [ Allow students to work | [ Limit number of times
Account, . : and change score after students can work each
Coppin @ Unassigned 12:00am 11:58pm due date tion t

. : y . uestion to
Remove \_9 \_ﬁ Password (optional): q

Cancel/Done Update

11. After you make the changes, clitlpdate .
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Change gradebook settings - drop lowest grades

At the end of the semester, you may decide to threpowest grade for each student in the
homework category. These are the steps to follow.

12.Go to the Gradebook.

13.From the "More Gradebook Tools" drop down listeséDrop Lowest Scores

# Gradebook Legend et (7)
3 Manage Incompletes Change Weights | £¥ Edit Roster
=

Mare Gradebook Tools

More Gradebook Tools
Add Offline ltems
AAA it Stydent IDS

— ierview By Student  »Study Plan , Performance by

t averages for Study Plan progress per Chapter

ook categories student overall class
performance for book
chapters

Delete Resu
Drop Lowest Scores

Crakls Amcoe o

Manage Offline ltems
Omit Assignment Results
Search/Email by Criteria

SetScoring Options
Show/Hide Assignments

Test-Account, Coppin

14. Select the number of lowest scores to drop in eatdgory.

# Drop Lowest Scores Legend (7}

EBefore dropping lowest scores, ensure that the Gradebook is up to date. Lowest scores are based on student results at the
time when you drop the scores. Future low scores will not be dropped until you drop lowest scores again.

Category Lowest scores to drop

Homewaork Number of lowest scores to drop: 0 7
Quiz Mumber of lowest scores to drop: 0 ™
Test Number of lowest scores to drop: 0 7

0 -

CancelDone Drop Lowest Scores

15.0nce you have made your selections, clickp Lowest Scores
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View overall class averages, and how a particular student isprogressing

In the Gradebook, you can cliédl Assignments and get a sense of how the whole class is doing.

MyMathLab |

(@ Help Support Browser Chack
Abby Byrnes 8/14/09 11:32 AM

e Member: dvmt 108 - section 99%a [1] ¥ - GRADEBOOK
& Manage Course List
[
g MyMathLab o Gisidehonk eqend-Eab(7)
b+ Seftings
3
a Export Data v/ i
= @ P £} Manage Incompletes | §8 Change Weights | £§ Edit Roster
k) Wore Gradebook Tools -
b=
3, HW & Test Manager
s
3 | Study Plan Manager L
& e * All Assi s verview By Student » Study Plan 'Perh}rman(e by
B Gradebook Chapter
b Detailed assignment tudent averages for Study Plan progress per
> S radebook categories student Owverall class
% performance for book
chapters
uizzes
Tests
Other

Rename this category)
Class Roster All Students AE FJ1 KO P-T U-Z

Test-Account, Coppin

You can also drill down and see how a particuladent is progressing in the course.

¢ Gradebook

Legen d-a—@

3 Manage Incompletes | 8 Change Weights | [ Edit Roster

More Gradebook Tools -

[ AN Assignments v

Overview By Student | Study Plan | Performance by Chapter |

Assignments 7 - 11 of 11
4 44| « Goto.,

+ Week + Week *
#6 On- #7 On- Orentation # Week
Overall # of Line Line Pre #8
Class Roster Score Results Homework Homework Homework Homework chapter1
Percent of overall score - - 2.7% 2.7% 2.7% 2.7% 2.7%
Class Average 0% - -- -- -- -- 0%
Class Median 0% - - -- - -- 0%
# of Results - 2 - - - - i
Change Change Change Change Change
Scores Scores Scores Scores Scores
Test-Account, Coppin % 2 — o — o 0%

Assignments 7 - 11 of 11
4] 44| 4 Goto...

After you click the student's name, you will seeithiletailed progress.

Results

overall Score: 0%
» Show details

Legend E @

@

g g Entire course to date | | All Assignments V| | Study Plan Results |

Results from entire course to date.

Correct/ Time Date
Results from entire course to date. Total Score Spent Worked Actions
0 Review —Choose — + [Go|
@ chapter 1 Review 038 0% 10m L —Choose - ~ [Go]|
7:25pm —
(i) Orientation to MyMathLab  Review 0/8 0% =1im 08/13/09 — Choose — ~ [Go|
G:26pm —
0 Review incomplete — Choose — - | Go |
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Create an Announcement

You can easily communicate important informatiothvthe students in your class by using the
CourseCompass “Announcement” feature. When yeateran announcement, it is posted to the
course site, and you have the option to additigreattail it to the students.

1. From your course site in CourseCompass, ¢lioktrol Panel .

2. Click theMML Announcement Manager link in the MyMathLab panel on the right.

eBook External Links Assessment/Test Manager TestGen Manager
Instructor Resources Browser Check Survey Manager Gradebook Views
Assignments Pool Manager Course Statistics
Gradebook
Announcements Collaboration
Course Calendar Digital Dropbox Gradebook MML Announcement Manager i
Staff Information Glossary Manager Study Plan Manager Settinas and Groun Admin
= u —

3. Click theCreate Announcement button.

Member. DVMT108 - sec 001 [0] ¥ = ANNOUNCEMENT MANAGER
Manage Course List

Bty

¢ Announcement Manager

Mmpas& left navigation bar. h
Create Announcement ‘ i
"k J

\ | | Past Postings | (

e £ a MylLab course, announcements you crev
(1]

Learn
Order Announcement

NP S

o

¥ou have not created any announcements for this course.

4. Type aTitle for the announcement, then type the announcemessgage in thBody field.

Member: DWMT108 - sec 001 [0] = ANNOUNCEMENT MANAGER = ADD ANNOUNCEMENT

+Add A ement Leaend-g=-(7)
Posting Date: 21112009 3
Remove Date (optional): 3

B 7 U |[FontName ~|5..~"| A~

Title

|28 ©- B 7 U

]
1
il
1]
i
il
14
L]
¥
i
=
3

5. Click Save and Email to post this announcement in your course site eandll it to all the
students.
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Send status update emails (to selected students)

You can easily communicate important informatiothvthe students in your class by using the
Gradebook. You can select to communicate withtatlents... or, you might choose to send a
message to students whose current average gratdevs or below a certain threshhold.

1. From your course site in CourseCompass, ¢lioktrol Panel .

2. Click theGradebook link in theMyMathLab panel on the right.

Content Areas

eBook External Links Assessment/Test Manager TestGen Manager
Instructor Resources Browser Check Survey Manager Gradebook Views
Assignments Pool Manager Course Statistics

Gradebook

Course Tools

Announcements Collaboration
Course Calendar Digital Dropbox Gradebook
Staff Information Glossary Manager Study Plan Manager

Tasks Messages e

3. Click theMore Gradebook Tools drop-down menu.

Member: DVMT108006 (1) [27] ¥ = GRADEBOOK
Manage Course List

¢+ Gradebook

Change Weights | ¥ Edit Roster

4. From the drop-down list, seleSearch/Email by Criteria

5. Click the drop-down list "€hoose--" and selecOverall score .
# Search/Email by Criteria Legend et (7}

@) start (2) Select Students (3) Send Email

‘ Overall score
Category averages
tecignment naformance,

6. The web page shows you the optiorrtnd Students based on Overall Score < 70%.

Find Students based

Cancel

+ Search/Email by Criteria Leaend-gati(7)
@) start (2) Select Students 3) Send Email
Find Students based on Overall score -
Score Scoreis < v 70 %
D no score
7. Click Next.

You will see a list of students who fit that criter
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# Search/Email by Criteria eqend-gai-(7)

(1) Start (@) Select Students 3) Send Email

Find Students based on Overall score

Score < 70%

Export search results for selected students

Students Login Name Overall Score
EJ_" - - - P - e w— 43.7%
(] | - i ——— E 69.2%
@ —te e - - il b 42.9%
8. Click Next.

9. Type aSubject for the message, and then type a message Mehsage field. Encourage
students to seek help in the Math Resource Cemt8race Jacobs 206. (Or perhaps to schedule
an appointment with you, or one of the Student himgr Assistants, to get some one-on-one
help.)

# Search/Email by Criteria Legend-fat(7)

(1) Start (2) Select Students () Send Email

Find Students based on Overall score

Score < 70%
To: View/Remove Students (12 student(s) selected)

F Students see only their own email address in the To: field.

From: abyrnes@coppin.edu
P vou will receive a copy of the message with a list of recipients.
Cc:
Subject: DVMT 108 - Resources that can help you
Message: I'd 1like you to stop in the Math Tutoring i
Center on the second floor of Grace
Jacobs, room 206. Mr. Thomas and Mr.
Booker can help vou to learn math more
effectively, =0 that you can improwve your
grade in this course.
Sincerely,
Prof. Byrnes
il Attachments: [ Browse... “’ Upload ]

L

10.When you are satisfied with your email messagek&end Email .
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The literature suggests that communicating regulaith students about their progress in the course
can help them stay on track and succeed.

We recommend that you send a weekly email to tgesits in the following categories:

Overall Score Sample Message

<70 It | ooks |like you are struggling and need
sone help in the course. Be sure to put
in at least 10 hours a week working on
your math homewor k and readi ng the

t ext book. And be sure to take advantage
of the multinedia resources available in
MyMat hLab.

| would |ike you to make an appointnent to
see one of the tutors in the Math Tutoring

Center, in Gace Jacobs 206. | think they
can help you to be successful in this
cour se.

Pl ease see themthis week.

Best regards,
Prof. Byrnes

>70 Keep up the good work! You currently have
a passing grade in the course -- keep
studying, using the online math textbook
and ot her resources to help you continue
to be successful.

| f you need help, there are many places to
go to:

- Math Tutoring Center, G ace Jacobs 206
- Online math tutoring from MyMat hLab

Take care,
Prof. Byrnes
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Getting Help

You may sometimes need help with CourseCompasdMaihlab. Pearson offers a number of

support options for you and for students.

1. In the Control Panel, click tHastructor Help

link in the MyMathLab section.

eBook External Links
Instructor Resources Browser Check
Assignments

Announcements Collaboration
Course Calendar Digital Dropbox
Staff Information Glossary Manager
Tasks Messages

Assessment/Test Manager
Survey Manager

Pool Manager
Gradebook

TestGen Manager
Gradebook Views
Course Statistics

Gradebook ML Annpuncement Manaoer
Study Plan Manager

Homework/Test Manager Instructor Help

2. You can browse the Contents listed on the lefthasgManaging Assignments.”

Contents

[Velcome
[Vhat's new

etting started
Managing courses
Managing course groups
Managing assignments
IWorking on assignments

sing the Gradebook

sing the Study Plan

sing the MathXL Exercise Builder
sing the Econ Exercise Builder
tting hielp and support
[%Getting Help on using MyMathLab
[ Getting Help on using MyEconLat
[ 7 Getting Help on using MyFinancel
|7 Getting Help on using MyAccounti
[FiContacting MyMathLab Product St
% Contacting MyEconLab Praduct Si
[# Contacting MyFinancelab Produc
[# Contacting MyAccountinglab Prog
anding content questions

B¥ Ll

-
m
>,
=

et MyStatLab/ il

Updsied Summer 2008

®Search Online Help

pomeed by CorseCospiss ™ aad okl *

MyMathLab

Help for MyMathLab/MyStatLab

Instructors

Instructor Online Help Browse or search this fully indexed help system for
comprehensive information about working in your course.
Best Practice for Educators This document offers ideas for the best ways to

maximize the powerful tools included with MyMathLab, including course settings,

Exercise Builder

release.

Player.
« Training Visit http /uw

. boak: It also provides tips for getting
students started and carrying over your best ideas to the next semester.

Student Online Help Browse the help system provided for your students.
MathXL Exercise Builder Help Browse or search the online help for the MathXL

Release Notes Get information on the features and updates in the latest MyMathLab

Tours and Training (Macromedia® Flash Player required)

« Tours Visit waw mymathlab.com/tours html to view the latest tours for instructors
and students on how to use MyMathLab. For instructors, topics include feature
overviews. teaching with MyMathLab, and content demos. For students. topics
include how to register for MyMathLab and how to enter answers in the MathXL

html or email us at

and customized training options.

+ MyMathlab Instructor Tutorial Organized by level

com to find out about online training workshops

[ Favorites

P

ron e, !
0 AV"[ nymp sl

fd - & (beginnerfintermediate/advanced), this document offers comprehensive *how to”
T lessons for instructors with varying amounts of experisnce using MyMathLa

o The beginner tutorial covers all the basics of setting up your first MyMathLab
7 Search caurse

o The intermediate tutorial focuses on teaching strategies and cavers how to
customize as:ﬁnmems. manage results in the gradebook, and manage

B e I e B T T i T O & Y

5

Facourse, | MmN BTN | ™

3. You can search for an answer to your question ioiinly theSearch link in the lower left.

4. You can contact MyMathLab Educator Support@88) 695-6577

Mon-Thu, 9am to 10pm
Fri, 9am to 5pm
Sun, 5pm to 10pm

(All times are Eastern Standard Time, U.S. and Canada)

5. There are additional contact methods availabldj sistive Chat and a web-based help form

http://www.mymathlab.com/contactus inst.html

JUMPSTART: MyMathLab

page 27 of 28



Support for Students:

Webpage:http://www.mymathlab.com/contactus _stu.html

Students can contact MyMathLab Suppoit@t0) 677-6337
Mon-Fri, 8am to 8pm

Sun, 5pm to midnight
(All times are Eastern Standard Time, U.S. and Canada)

Additional Resources for Faculty:

* On-campus help desk for faculty and staff - trosht&®ting computers on campus,
smart classrooms:

410-951-3888

» 24 x 7 HelpDesk for faculty and students who nealg Wwith Blackboard, Tegrity and
Turnltin:

866-886-4911
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